THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Coordinator, Leca-Education-Ageney-(LEA} Environmental Compliance
JOB CODE: S-025

CLASSIFICATION:  Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Environmental Health Safety
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To provide an environmentally compliant, safe and secure learning climate and workplace which protects the well-being of
students, employees, visitors and the community-at-large by ensuring all environmental requlations and standards are met. Fo

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Coordinator, Lecal-Education-Ageney{LEA} Environmental Compliance shall carry out the essential performance

responsibilities listed below.

e Supervise staff as assigned in the performance of job duties.

e Provide oversight for work performed by environmental consultants as assigned to the Department of Environmental Health
& Safety.

e Research, implement and monitor industrial hygiene-related conditions, which may affect the employee working environment
and student learning environment. Investigate to resolve issues, as needed.

e Coordinate asbestos, mold, lead abatement, and other environmental projects with school personnel, district personnel,
contractors, and consultants. Schedule and conduct pre-construction meetings.

e Issue notices to proceed to contractors, as well as work orders to consultants and testing labs. Create correspondence to
consultants, contractors, testing labs, school and district personnel, regarding asbestos, Indoor Air Quality Inspections (IAQ)
and remediation projects.

Review and verify the accuracy of invoices prior to recommending payment.

e Review consultant's plans and specifications to ensure conformance with budget, state and federal regulations; ensure
completeness and accuracy of documentation, following up to clarify and update plans, as needed.

e Schedule, attend, and provide written follow up reports of meetings with consultants and other agencies such as the Broward
County Environmental Protection & Growth Management Department and the Environmental Protection Agency.

e Monitor construction progress to ensure compliance with environmental plans, permits and other requlations, providing

recommendations to avoid and/or minimize environmental and compliance risks.

Assess contractors and consultants performance reports. Maintain accurate project records.

Conduct Indoor Air Quality (IAQ) assessments, report findings, and develop recommendations to correct IAQ conditions.

Conduct asbestos, mold and lead assessments and samplings, as needed.

Conduct water and other required sampling, in accordance with Environmental Protection Agency (EPA) quidelines.

Research and maintain familiarity with School District databases and performance evaluation models.

Perform duties as the Local Education Agency (LEA) designated person for Asbestos Hazard Emergency Response Act

(AHERA) compliance.

o Perform and promote all activities in compliance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florida.

o Participate suceesstully in the training programs offered to inerease enhance the individuals skills and proficiency related to
the-assignments job responsibilities.

o Review current developments, literature and technical sources of information related to job respensibility responsibilities.
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Coordinator, Lecal-Education-Ageney-(LEA} Environmental Compliance (cont.) SBBC: S-025

Ensure adherence to safety rules and procedures.
Follow federal and state laws, as well as School Board policies.
Perform other duties as assigned by the Director, Environmental Health Safety or designee.
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Coordinator, Lecal-Education-Ageney-(LEA} Environmental Compliance (cont.) SBBC: S-025
MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned bachelor’s degree from an accredited institution.

A minimum of seven (7) years within the last ten (10 years of experience anefertraining in the field related to the title of the
position.

Current _certifications _for Environmental Protection Agency (EPA) Asbestos Building Inspector, EPA Asbestos
Contractor/Supervisor.

Certification or training in Indoor Air Quality Inspections.

Knowledge of state and federal regulations as they pertain to occupational health and environmental safety, including
Occupational Safety and Health Administration (OSHA), National Institute of Occupational Safety and Health (NIOSH),
Environmental Protection Agency (EPA) and Department of Environmental Protection (DEP).

Prior experience leading a team.

Demonstrated ability to manage multiple projects within required deadlines.

PREFERRED QUALIFICATIONS & EXPERIENCE:

Degree major in public health and safety, environmental engineering or related field.

Valid certification in American Council for Accredited Certification (ACAC), Council Certified Indoor Environmentalist (CIE),
ACAC Council Certified Indoor Environmental Consultant (CIEC), or Florida State Licensed Mold Assessor.

Hold current Certification as (EPA) Asbestos Management Planner.
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sectors-preferred:
Bilingual skills preferred.

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end result:

Represent the School Board of Broward County at regulatory hearings, legal actions, and legislative meetings. Maintain liaison
with outside associations and government personnel regulatory agencies concerned with environmental compliance. Oversee,
train and evaluate assigned professional staff and other personnel within the District.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours of
employment shall be those established by the School Board.
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EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Board Approved: 4/13/89 &

Adopted 5/16/89

Realigned: 4/11/95

Title & Realignment Title Change: 3/19/96
Revised Organizational Chart: 5/9/00
Reporting Change: 5/01/2001
Board Adopted: 12/16/03

Revised: 5/12/06

Revised: 01/22/10

009-2010 Organizational Chart
Correction: 03/23/2010

Approved as Amended: 6/23/15
Adopted as Amended: 7/28/15



